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Jesus said, “Let the little children come to me, and do 

not hinder them, for the kingdom   
of Heaven belongs to such as these.”  

Matthew 19:14  
    

  

  

Little Lambs Christian Preschool is a Ministry of Immanuel Lutheran Church. Our priority 

is to meet the children’s Spiritual, Physical, Social, Intellectual, Creative, and Emotional 

needs in a Christ-centered, play-based, safe and loving environment.  

  

The Christian environment provided by our staff aims to fill the goals of quality Early 

Childhood Education. The program provides a nurturing atmosphere that offers a 

thematic approach to learning through play. Play is an opportunity for children to interact 

with their peers, practice speech and language, social skills and develop friendships.  

  

The children experience art, small manipulatives, science, dramatic play, sensory play, 

self-regulation, blocks, puzzles, etc. Children engage with each other and staff to learn, 

ask questions, explore, and discover.   

  

Positive Child Guidance is used to encourage children to make choices that help them 

grow to be helpful & kind friends.  

  

Little Lambs Christian Preschool is a Licensed Facility Based Program and adheres to 

the standards of the Early Learning and Childcare Act (ELCCA). Staff are educated in 

Early Childhood Education as a foundation and have extended education and knowledge 

of Child Development, Family Systems, Christian Ministries, Navigating Crisis & Group 

Dynamics   

  

Communication is important to ensure the Little Lambs Christian Preschool Team has a 

consistent plan and faith-based goals. The program is accountable to the Advisory 

Committee, Church Council, Children’s Services, Alberta Health, and our community.  

  

 

                                                   
 

 

 

  



Admission  

• Children must be 3 years old upon their start date  

• Must be toilet trained – speak to staff prior to program if this is a support area   

• Registration is open to returning families each January. Public registration forms will be 

accepted after our Open House which is held in February. Once class is full, a waiting 

list will be started.  

  

Registration & Tuition  
The following fees will be collected upon registration:  

• Registration fee of $125 per child at time of registration (non-refundable).  

• Consumables fee of $125 per child (non-refundable after start date).  

• Monthly tuition fees. Monthly tuition is due on or before the 1st of each month.  

  

The Program is part of the Affordability Grant Agreement in place with the Minister of 

Children’s Services to reduce monthly fees by $100 per month.  

  

The following is the fee schedule based upon enrolled days:  

No. of Days    Base Fee Cost to Families  

2 days/week   $114.45/month $14.45/month 

3 days/week   $148.55/month $48.55/month 

4 days/week    $190.95/month $90.95/month  

  

  

Payment Options:  

• E-transfers sent to admin@immanuellutheran.ca   

• Credit cards or pre-authorized payments (PAP) from bank accounts via the 

“ChildFriendly” childcare app (there is a processing fee of 1% + 30 cents per credit card 

or PAP transaction).  

• Cash or cheque. There is a $25 charge for any NSF cheques.  

• Tuition is non-refundable for absences or holidays.  

  

  

Withdrawal from Program  

• ONE MONTH written notice is required for early withdrawal. Failure to provide 

notification will result in the forfeit one-month of tuition. There will be no refunds of fees 

for withdrawals after April 1.  

 

 

 

 

 

 



Daily Program  

Class Times: AM Class 9:00 AM – 11:30 AM  

                      PM Class 12:45 PM- 3:15 PM  

  

Please arrive at the specified start time – teaching staff are prepping or meeting  
Please pick up at the specified time – communicate with staff if you need support 
  

  

Our Routine  
• Greeting at the door  

• Self-selected play  

• Gather time (Bible, Prayer, “Lesson”, Share)  

• Wash Hands  

• Snack  

• Books and Puzzles  

• Self-Regulation Practice   

• Gross Motor (Playground, Gym, Movement, Music)  

• Goodbye  

  

  

Indoor & Outdoor Spaces  
Little Lambs children can be found in a variety of places inside and outside the building.   

  

Inside – We access the Fellowship Hall (the Gym), the Library, the Sanctuary, and the  

Fireside Room. If you need to find us, please feel free to look around.  

  

Outside – Little Lambs will be accessing the playground in the rear, the rear parking lot for 

parties & events, the front patio, and occasionally the west grassy area.  

 

A Permission form will be available at the start of each school year for these spaces.  

 

 

 
 

 

 

 



Spaces in the Classroom  
 

Self-Selected Activities   Free access to all play areas and materials. Guided 
play, direct learning, social skills practice, problem 
solving, etc.   
  

Art   Painting, cutting, pasting, coloring, pencil work, paper 
activities   
  

Manipulative/Fine Motor  Activities with puzzles, board games, fine motor 
targeted, small blocks, lacing, sorting  
  

Dramatic Play   Provides imaginative play, allows for role-playing, 
exploring real life joys and concerns,  
  

Sensory  Hands-on sensory activity, water play, granular play, 
messy play  
  

Literacy/Self-Regulation  Allows children the opportunity to look at books, reset, 
and practice daily techniques  
  

Science/Math Exploration  Investigation, use of tools to measure, weight or 
observe targeted/spontaneous activities   
  

Music  Children participate in a variety of musical 
experiences, Bible songs, action songs, and use 
instruments  
  

Clean-Up  Children are encouraged to put away toys, gym 
equipment, and other materials used with the 
assistance of staff members  
  

Gather Time  Group activities, teacher directed, group discussion, 
daily literacy, Bible stories, social skills practice   
  

Snack  Allows children to be seated together to encourage 
conversation, speech & language practice, build on 
social skills and manners   
  

Self-Regulation Practice  Children are encouraged to take time as a group and 
practice strategies that support their emotional growth 
(breathing, stretching, etc.)   
  

Gross Motor  Mix of planned games, free play to develop/strengthen 
large muscles, playground use, gym use  
  

Goodbye  Taking time and the end of the class to reflect on 
growth/the day and say goodbye to friends  
  

Library  Once a week the Church Librarian reads to the 

children in the library on the main level   

  
  



Snacks  

• Children will bring their own snack and beverage (water or juice) each day, in an 

individual lunch kit labelled with his/her name.  

• Parents are encouraged to send healthy snacks that use a variety of the food groups, 

based upon Canada’s Food Guide and/or the Alberta Nutrition Guidelines for Children  

& Youth. Can be made available for families.   

• Please do NOT send peanut or nut products into our school -- read labels carefully.  

• Inform the school if your child develops an allergy so that we can accommodate and 

add that child to the allergy list and/or develop a medical plan.  

• ‘Back-up’ snacks will be available for missed snack or forgotten backpacks  

Extra Clothing  
Please provide your child with extra:   

• Pants  

• Shirts  

• Underwear  

• Socks  

 

Bring in Ziplock type bag – Labeled with your child’s name. Due to storage – please only 

bring what is listed. Extra clothing will be stored in storage cubes for staff to access.  

  

Birthdays  
The teacher will communicate via email regarding upcoming birthdays for the month. 

Each child will be given a special note, be able to pick a birthday ‘prize’, and will be sang 

to during Gather Time. Parents are welcome to bring treats, but it is not an expectation. 

Teachers will support children in passing out their birthday treat. If you would like to be a 

part of this moment for your child, communicate with the lead teacher when the birthday 

planning email is sent to allow for staff to prepare children that need support.  

 

Positive Child Guidance  
All efforts to resolve any tricky behaviors will be made into teachable moments, self 

regulation guidance, and working alongside the family.  Teacher will focus on strength-

based guidance.  

  

When a disagreement between children occurs, they will be encouraged to work through 

the situation using their voice with minimal intervention from the teaching staff.  A staff 

member will assist the children in understanding how to move forward in a healthy 

friendship.  

  

Use of Self-Regulation strategies is encouraged and practiced daily.  

  

Working on forgiveness is part of being in repairable relationships.  

  

If behaviors are occurring that are unsafe for the child & peers, the Teacher will have a 

conversation with the child’s parents to do proper planning. This may include taking 

breaks from the activity with Teacher support to reset.  

  



  
  

Arrival and Pick Up  
Please accompany your child into the building each day. Each child deserves a 

‘hello’ and ‘goodbye’ from the teacher. Please allow for all children to experience 

this. 

• Leave soiled shoes or winter boots on designated mats.  

• Help them hang up their coats and backpacks under labeled coat hook.  

• Assist child in putting on their indoor running shoes (to be left at the school) if weather 

requires  

• Sign child in using the daily attendance sign in/out app on the iPad. Please notify 

any other people who may drop off your child about the sign-in procedure. Staff are 

available to assist.  

• Because the Staff are planning & meeting prior to the program, please arrive no 

earlier than 9:00AM or 12:45PM.  

• When picking up your child, please sign them out by using the attendance app.  

• Children will not be permitted to leave the classroom until their parents or designated 

individual have arrived and signed them out.  

• If your child is being picked up by someone not listed on the form, written notification 

must be provided to the school. This can be done by a text message to the preschool.  

• Pick up may be at the playground, in the gym, or in the classroom.  

  

Parking   
Please leave the spots marked for wheelchair access free for those who have a handicap 

parking permit. The church has many members, guests, and volunteers that require these 

spots. Reminder notices may be sent or placed on vehicles. 

  

Extreme Weather  
In the case of extreme weather resulting in a school closure, families will be sent a group 

email informing them of this decision.  

  

Communication  
Weekly emails are sent to parents updating them on activities, etc. for the week. A 

monthly newsletter will be sent home to update parents on classroom topics, and other 

pertinent information. A private Facebook group is also available for families. Direct 

communication with staff is encouraged. Meetings can be scheduled outside of 

classroom hours.  

  

Confidentiality  
All efforts are made by all staff onsite to ensure the confidentiality of the children & 

families of Little Lambs Christian Preschool. Staff, at times, may debrief & plan with the 

Pastor and/or the Advisory Committee. Staff are not at liberty to discuss other children or 

families or staff matters at hand. Please use caution when discussing other children 

offsite.  Records and files are kept in a secure location onsite.   



Any referrals made to outside agencies will be with the permission & knowledge of the 

family prior to contact.   

  

Illness and Absences  

• Please text or email the Teacher if your child will be away.   

• If your child develops the following symptoms:  

- Fever  

- Lingering Cough  

- Consistent runny nose   

- Vomiting  

- Diarrhea  

Please have them remain at home & away from the program until 24 hours after 

symptoms are gone.  

• If a child becomes ill at school, parents will be contacted to arrange for pick-up as soon 

as possible. The child will be kept comfortable and supervised until pick-up occurs.  

• If parents are unable to be contacted, the preschool will call the emergency contact 

listed on the registration form.  

• Staff will NOT administer any medication to children except for emergency medication 

(auto-injector and inhaler). This medication must be in the original container and labeled 

with the child’s name & directions for administering the dosage.  If your child requires 

emergency medication, a Health Plan will be completed with the teacher & family.  

• Little Lambs sanitizes, cleans, and follows Universal Practices to support keeping the 

children healthy.  

• Families will be notified if an illness spreads in the program and how to take steps if 

necessary, according to Alberta Health Services.  

  

Accidents & Incidents  
Staff of the Little Lambs Preschool have valid First Aid in Child Care. It is not possible to 

prevent all accidents. If a child incurs an injury while in the program, staff will survey the 

situation and decide to proceed with one of the three first aid treatments.  

  

Minor Injuries (scratches, 

minor cuts, bumps)  

Staff will provide First Aid to child. Teacher will 

communicate to the parents.  

Injury requiring 

immediate medical 

attention, but non-life 

threatening  

Staff will provide initial First Aid and comfort the child 

until the parents can be contacted and arrive at the 

school. If neither parent can be reached, the emergency 

contacts will be called.  



Life threatening injury  

 

Staff will be with the child and immediate First Aid will be 
provided. 911 will be called and the teacher will 
accompany the child to the hospital. Parents will be 
contacted and will proceed to hospital. If neither parent 
can be reached, emergency contacts will be called.  
  

A report can be filed with the Licensing Officer as per 

ELCCA Standards.  

  

If an incident occurs onsite while no children are present, the Teacher will assess the 

impact & outcomes of children attending. If the school needs to be closed, 

communication will occur via email.  

If an incident occurs while children are onsite, the children will be kept safe with Staff.   

The Teacher will assess the impact & outcomes of the children remaining onsite.  

Communication will occur with parents regardless of the decision that is made.  

A report will be filed with the Licensing Officer as per ELCCA Requirements.  

 

Emergency Procedures  
Fire drills and safety procedures will be taught to the children and practiced throughout 

the school year to ensure appropriate procedures for evacuating the building.  

When the fire alarm is heard:  

1. Children form a line at the classroom door.  

2. The Teacher collects the iPad with attendance and backpack.  

3. The children will follow the teacher and exit the building through the doors of the North 

end. If that exit is blocked, the group will proceed to one of the other two exits upstairs 

and head to the East side of the church.  

4. The Classroom Assistant will check play areas, centers, washrooms, turn off lights 

and then follow the class.  

5. The class will proceed to designated meeting area where attendance is taken.  

6. The class will return to the building once permission has been granted by the 

appropriate authorities.  

7. If children are unable to return to class, they will proceed to:  

    Dr. Gerald B Probe School  

    120 Rocky Mountain Blvd West  

                      Phone: 403-381-3103  

  Parents will be contacted to pick up their child at this location.  

  

Family Involvement  
We encourage families to be a part of the learning environment. This can be done a 

variety of ways (e.g. direct support, prayer, donation, supplies, etc.) If you plan to visit or 

pop in, please let staff know in advance to prepare children that require this in their 

learning plans. This will be at teacher discretion as classroom dynamics and the needs of 

all children are the priority.  

  

There are opportunities throughout the year to celebrate the love we have for families. 

These events will be communicated to families in the newsletter, emails, and Facebook 

Group (e.g., Bike Party, Christmas, Mother’s & Father’s Day, etc.).      

  



 

School Calendar  

Little Lambs Christian Preschool’s calendar is in line with the Lethbridge School Division  

Calendar.   

  

We will observe the following holidays:  

Labour Day, National Day for Truth & Reconciliation, Thanksgiving Day, Remembrance 

Day, Christmas Holidays, Family Day, Family Week, Easter Holidays and  

Victoria Day, as well as 2 Professional Learning Days (At Advisory Committee’s  

Discretion)  

  

School calendar will be provided during the “soft start” in September.  

  

  

 
 

 

 

Thank you for choosing our preschool and trusting us with your children. It is our 

honor to be a part of your child’s learning journey.  


